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Persuasive Letter Outline
Use this outline to plan your letter. This is NOT a rough draft nor is it your letter yet. You may use bullet points where it is necessary. Once you have a plan, you can begin writing your rough draft in your writer’s notebook. This is just a starting point. It is ok to change things from this outline when you are writing. 
Requirements Reminders (for when you write your rough draft): 

· Write a greeting and the name of the person/company you are writing to.  
· Follow the format for a proper letter format (see power point located on class website)
· You must have counterarguments in your letter

· At the end of the letter include a closing and your name
Paragraph 1: The Introduction:  

· Introduce yourself (don’t say the word “Hi”)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Compliment the company/person you are writing to in some way.  Say something positive.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Explain why you are writing.

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· The last line of your intro will be the argument (thesis ) statement:. This should be one sentence that states your main argument.   

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Paragraph  2 (body paragraph):  Write one reason your argument is a good idea:
  TOPIC SENTENCE (one sentence only) ________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
*why is this a good idea? Explain your reasoning. Consider arguments against your position (counterargument)
________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________

Paragraph  3 (body paragraph):  Write another reason your argument is a good idea:
  TOPIC SENTENCE (one sentence only) _________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

*why is this a good idea? Explain your reasoning. Consider arguments against your position (counterargument)
________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________
Paragraph 4 (body paragraph):  Write one last reason your argument is a good idea:

  TOPIC SENTENCE (one sentence only) _________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

*why is this a good idea? Explain your reasoning. Consider arguments against your position (counterargument)
________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________
Paragraph 5: The Conclusion: You will use this paragraph to tie together all of your ideas.  Include the following:

· Restate your argument (write it again using different words)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Thank the person for their time and for considering your idea. Include any last comments that you think will help convince your audience.  
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________
· Include one more compliment
______________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________
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PERSUASIVE LETTER – Assignment Sheet                                  
Writing Task- Write a letter with the goal of persuading someone of something (new idea/product/etc). You will choose your recipient and the purpose of your letter, and then use the instructions to make sure you include all the requirements. 

Requirements

· 5 paragraphs

· introduction

· Three body paragraphs (one will address counterargument(s) )

· Conclusion

· Proper Letter formatting- date, greeting, closing, signature, typed name, return address, not heading, etc. (look to the PP on jawesomenglish.com for more details)

· Must include at least 1 counterargument (think about which body paragraph you will put your counterargument(s) in? The counterargument goes at the end of the body paragraph.

· Clear and logical presentation of ideas to convey your purpose and persuade the audience

· Thorough proofreading to ensure there are no errors

· Appropriate tone for the recipient

Make an OUTLINE (Fill out the handout given to you for help. Remember, an outline IS NOT a rough draft. You may use bullet points/notes/phrases but you should not be writing sentences and paragraphs for an outline.):

Before beginning your letter you must…

· Draft your thesis and topic sentences

· Create an Outline-Write some notes (bullet points/phrases) about what to include in your body paragraphs. Use the Outline handout. 

· Make sure you think about where and how you will include a counterargument(s)

· I must check off your completed outline before you begin writing your letter.
General Formatting:  1 inch margins, appropriate font, indented paragraphs, appropriate spacing, includes the date, a greeting with comma after the name, a closing with comma, your name, your signature, the return address, date, and person/company address in correct format.  ***Refer to Persuasive Sample Letter for a visual of what it should look like and the slideshow.
Draft your thesis and topic sentences below before you create your outline. These must be written in complete sentences. (Hint-your strong reasons from your P-A-T-S assignment might be your topic sentences)
